Japan Focus Style Sheet and Suggestions for Authors and Translators

Japan Focus is a refereed electronic journal on the Asia Pacific. In addition to more than 5,500 subscribers and approximately the same number of Twitter and Facebook readers who receive a weekly announcement of new material, readers directly access more than 130,000 articles monthly at our fully indexed site. 

Prospective authors are invited to submit a brief statement of the proposed article to the editors in advance of submission at info.japanfocus@gmail.com
When you do submit your article, send it as a Word file (not a PDF or HTML file) to info.japanfocus@gmail.com 

The following guidelines are meant to assist authors and translators in preparing texts for posting. 

1. Romanization. We use the modified Hepburn romanization for Japanese. Please use Pinyin for Chinese and McCune-Reischauer Romanization for Korean. You may also include Chinese characters or Japanese characters in addition to Romanization for key terms.
2. East Asian names. We give East Asian names with surname first according to East Asian practice with the exception of authors and translators who prefer to render their names with surname last or who are well known by the reverse order.

3. Notes. Please include automatic numbered notes in the text and include the numbered notes at the bottom of each page. In general, we prefer to minimize the use of notes, but we welcome their inclusion as appropriate.
4. Tables, Graphs, Charts. We can handle tables, graphs and charts. Submit separately, if possible as jpg files. 

5. Photographs and graphics. Graphics and moving graphics, such as YouTubes, can enhance the impact of and interest in your article. Authors are often best positioned to provide photographs and art work appropriate to their article, including their own high quality photographs or graphics obtained during research, but also items located in books, museums, or on the web. Please insert photo or image captions in the text together with high quality photographs, maps and other graphics or moving and/or sound images to accompany. We ask you to convert any paper graphics to an electronic format and forward them as attachment. We can adjust the size of the graphic file.

6. Article summary and keywords. Please include a 25-100 word précis or summary at the head of your article and a brief list of keywords.

7. Author and translator identification. Please provide a self-identification at the end of your article or translation. We identify authors and translators, including information about, and a link to, a book, article or translation published elsewhere, and a note about your work or location. We will also link to your website which may provide fuller information. We encourage authors and translators to provide an e-ddress that will be posted with your bio. 
8. Publication. In addition to publication at our own site at http://japanfocus.org, many of the articles that we publish appear at other sites that reprint our work including History News Network, Foreign Policy in Focus, Asia Times, Nautilus, Truthout, Worldpress, Znet, among others.

9. Copyright remains with the author. We regularly accept requests to reprint, informing the author at the same time. The final word is the author’s.

10. American English/British English. Japan Focus will adhere to author's preference consistently applied.

11. Translation. Many of our most successful translations have emerged from active collaborations involving a native Japanese with a good sense of written English and willingness to frankly draw attention to translation errors, and a native English speaker with a good command of written English. In all cases this has made it possible to elevate the level of translation. If you are in a position to make such arrangements, please do so. If there are any terms or phrases that are difficult or untranslatable, please indicate in bold or parentheses and we will work with you on these. Please note that we do not have the capacity to check and edit translations systematically. We rely on translators to provide finished and polished texts.

12. Text editing. We encourage translators, particularly of longer texts, to edit them to preserve the core of the analysis and to eliminate portions that may be opaque to our readership, repetitive, or tangential to the central issues. It is helpful to the editors to know that you have done so. We indicate abridged texts where this method is followed.

13. Text preparation. Please provide single space text with a double space between paragraphs. 

Use one space after a period, not two.

Left justify text (not full justify).

Subheads should be on a separate line, with a blank line above and below. Main subheads should be bold; second-level subheads should be in italics, with only the first letter of the line capitalized. Do not use underline or all-caps for subheads.

Names of books, etc., should be in italics, not underlined.

If possible, make double quote marks the single character ("like this") and not two separate apostrophes (which may look similar: ''like this''). 

URLs for hyperlinks are encouraged.

Either use a consistent tab to indent paragraphs or don't indent paragraphs at all. Do not use 3 or 5 or 7 spaces.

 14. Proofreading. After your article is posted, we ask that you check the text carefully and inform us (in a single note) of any and all corrections. This is one great advantage of electronic publishing. We can make corrections at any time. We count on your assistance in doing so. Count on finding errors, despite our best attempts to eliminate them.
15. Links to Focus article. If any other essay in the Asia Pacific Journal: Japan Focus archive is particularly relevant in writing this piece or links tightly with it in some way, we appreciate having that connection flagged in notes or at the end of the essay.

